
EXPENSE AND TIME REPORTS MANAGEMENT 

EXTREM 



ExTreM Presentation 

A REAL TIME BUSINESS 

MANAGEMENT TOOL 



Main Features 

Designed for multi company organizations 

Automates the whole process of travel 
and expenses management 

 Provides the tools to manage and control all the 
functions associated with travel and expenses 

 Automates every step from travel request to travel 
authorization, tickets purchasing, hotel   

 Reservation, car rental, invoice checking, travel 
analysis 

 Automates every step from expense report entry to 
back-office processing and reimbursement 

 Resulting in significant time and cost savings 



Main Features 

Automatic reconciliation between company 
paid expenses and vendor invoices 

Automatic reconciliation between taken 
and reported advances 

Automatic reimbursement process – 
electronic payment by bank transfer 

Automatic employee  notification – for 
reimbursements, not reported advances… 



Main Features 

Keeps track of all cash and bank positions 

Keeps track of all transactions : expenses, 
advances, reimbursements, cash 
movements, vendor invoices 

Real time checking of expense reports 
and guided entry increase data accuracy 

Summary and detailed reports with 
filtering options for viewing and 
analyzing data 

 



Main Features 

Handles company paid and employee paid expenses 

Handles multiple currencies – expenses, advances, invoices 

Easy to use, easy to understand, easily adopted by users 

Integration with the company financial systems 

 

Scalable: same product can be used for small companies 
as well as very large companies 

Open architecture: Client Server on Local Area Network / 
WEB/ secure VPN / Citrix / RDS / Cloud 

Connection over the Internet 

Very short implementation cycle 



Program Characteristics 

Unique DataBase shared by multiple users (with 
access control), multi-sites 

Automates all tasks, no re-keying of data is 
needed 

Flexibility – integrates each company specifics 
(structure, projects, clients, travel policy) 

Tracks and records all transactions: expenses, 
reimbursements, cash movements, etc.  

Easy Interface with  the company ERP system 



Accounting system 
General Ledger, Account Payable, Account Receivable, Job costs, etc. 

Easy to interface with any financial system, including ERP (JD Edwards, SAP, Baan, etc.) 

Reports 

TREASURY System 
Treasury management, 

Bank accounts, bank 

transfer  

BANKS 

Vendor Payment 

Electronic Bank Transfer 

Electronic 

file transfer 
Transactions & 

Balances 

EXTREM 
Travel & Expenses 

VENDORS 

Expense 

Reports 

BILLING CONTROL 

Air Tickets, Hotel, Train 

Employee 

Reimbursements 

Electronic bank 

transfer 

Integration into the company's information 

system 



 Reduces time and cost 

for the whole Travel 

and Expenses process 

 Better advance and 

Expense tracking 

 Decrease expense 

reports audit 

requirements 

 Very Short 

implementation and 

training cycle 

Whole Company 

 Automatic transfer to 

accounting system 

 Job Accounting 

 Automatic check of 

taken and reported 

advances 

 Automatic 

reimbursements 

 Real time reports and 

analysis tools 

 Reduces expense 

reports audit time  

Finance, Accounting 

 Automatic reconciliation 

between vendor 

invoices and company 

paid expenses. 

 Travel expense 

analysis – air tickets, 

hotel, car rental. 

 Negotiate better rates 

with the vendors 

Travel Office 

 Reduce time to process 

expense reports and 

receive reimbursements 

 Easy to use, easy to 

understand. 

 Easy access to their 

transaction history: 

expense reports, 

advances, 

reimbursements 

All Employees 

 Provides information 

to prepare the bill 

for reimbursable 

projects 

 Provides reports to be 

annexed to the bill 

Billing 

ExTreM  Travel and Expenses 

Travel and Expenses - Benefits 



Key Benefits 

Savings: 

 Reduces by half the cost of processing travel 
and expense 

 Eliminates multiple data keying 

 Increases productivity and reactivity 

Simplification : 

 Automates the whole process of travel and 
expense management 

 Reduces input errors at data keying 

 Increases the speed of expense reports 
processing 

 Facilitates the audits 
 



This section presents more details on ExTreM 

Demonstration Travel Request & Associated Expense Report 



Organization 
  Define the organizational structure of the company (corporate) 

     - companies  

     - employees with bank accounts 

   Define users and security information 

Define 
  Vendors and Travel Agents 

  Expense types and expense restrictions 

  Currencies and exchange rates 

  Accounting information and Vat Types 

  Bank information for electronic payment orders 

   

Extrem– Travel and Expenses 



Reports / Data Analysis Tools 
 Employee balances and unlimited transaction history for each employee 

 Vendor balances and unlimited vendor transaction history 

 Expenses by accounting category: client, job / used for billing 

 Expenses by trip, by vendor, by employee, by type of expense… 

 Reimbursement history with all details 

 Cash positions and history of all cash movements 

 Taken advances and not reported advances 

 Tax calculation and history 

 End of year reports – for the administration 

 Travel Analysis – expenses by vendor, by travel agent, by destination, by type 
of expense – gives you the tools to negotiate better rates with your suppliers 

 Automatic employee notifications, by mail or printed 

   when they receive reimbursements 

   when they owe money to the company 

   for not reported advances 



Reports / Data Analysis Tools 

 Easy to use, Excel style reports 

 Reports can be displayed on screen, mailed, printed 
or exported to Excel for further analysis  

 Unlimited, easy to use filtering options allow to 
extract data as needed 

 from date to date or by accounting periods 

 by company, department and employee 

 by client, job number and activity 

 by vendor or travel agent, destination, expense type 

 Security: access to reports can be restricted by 
company and report number. 

 E-Mail enabled 



Advances 

 (multi-currency) 

Advances in different currencies for each employee 

Employee notification for not reported advances 

Petty cash management by currency 

Tickets and Reservations 

 (Company paid expenses) 

Tickets purchase / hotel reservation / car rental  

By JOB, Department, Client... 

Checking of vendor invoices 

Travel return 

Reimbursements 

Employee --> Company 

Company --> Employee 

One employee at a time 

In cash or by check 

In any currency 

With cash management 

Several employees at a time 

By bank transfer  

With Reimbursement notification 

Manual Automatic 

Payment order electronically 

transmitted to the bank 

Expense Report 

Done by the employee -> Approved by the manager 

Validated by accounting 
Checking of taken and reported advances  

Checking of authorized expense limits 

Expenses by category (train, plane, hotel, dinner, taxi, etc) 

By JOB, Department, Project Cost Code... 

Travel Request 

Travel Authorization 

Travel and Expenses - Process Description 

Travel Agents 

Vendors: Air Line Companies, 

Hotels, Car rental Companies... 

Purchase Orders Invoices 

Cash management in 

each currency 



Simulation for a company with 400 employees 

Savings compared to a manual system 

Saved Time: 

Minutes per 

Expense Report

Number of 

Expense 

Reports per 

Month

Saved Time: 

Hours per 

Month

Cost per 

Hour

Saved Money: 

Euros per 

Month

Saved Money: 

Euros per Year

Expense Report Input 5 500 41.67 50.00 2 083.33 € 25 000.00 €

Checking, approval, accounting processing 5 500 41.67 50.00 2 083.33 € 25 000.00 €

Automatic accounting interface 7 500 58.33 50.00 2 916.67 € 35 000.00 €

Electronic reimbursement, electronic bank transfer 5 500 41.67 50.00 2 083.33 € 25 000.00 €

Cash management by currency, historical data by employee, 

by jobs, by department, by expense report
5 500 41.67 50.00 2 083.33 € 25 000.00 €

Email Notification: Reimbursement, Non reported advances, 

etc.
5 500 41.67 50.00 2 083.33 € 25 000.00 €

Instant analysis tools, yearly reports, automatic billing… 10 500 83.33 50.00 4 166.67 € 50 000.00 €

TOTAL savings per year 6000 17 500.00 € 210 000.00 €

TOTAL savings per Expense Report 35.00 €

TOTAL savings per Employee 525.00 €



WorkForce Schedule Presentation 

THANK YOU 


